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· Make sure to get acquainted with the CLARA Editorial Guidelines on the journal’s website.
· The typical length of an article submitted to the Thematic section or Archives section is max. 50.000 signs. Those submitted to the Positions section is max. 25.000 signs. This includes spaces, punctuation, footnotes, references, illustration list and captions, author’s bio, and abstract (thus the whole document, foot- and endnotes included).
· On matters of spelling and punctuation we follow the Oxford English Dictionary, thus: colour, behaviour, familiarize, organization, recognizable, standardize, analyse, paralyse, centre, etc.
· Make sure your files comply with the recommendations included in “Ensuring a Blind Review”.
· Do not include figures in this textual document. Illustrations and additional files shall be submitted as separate files, properly numbered (see below).
· Please submit your textual document in one of the following formats: docx, doc, rtf or odt.
· Textual documents in pdf format will not be considered.
· Do not use your text processor’s automated styles (= all styles in “Normal”).
· Delete all instructions contained in this document before submission.

· Only articles responding to these criteria may be published in the journal. The journal reserves the right to refuse submitted papers for publication.







Article Title in English: Repeat the Title of Your Article Here (Times New Roman 14pt, bold, line spacing x1.5, headline capitalization) 

Article Title translated in French: Insérer le titre ici (Times New Roman 12pt, bold, italic, line spacing x1.5, capital letter at the start of the first word)

Type or paste your abstract here (max. 1400 characters including spaces). An abstract summarizes the content of an article: its main topic, research question, approach and methods, as well as the results or conclusions. Abstracts cannot include references. Authors submit their abstract in English, and in French if possible. Abstracts are peer-reviewed together with the article to which they refer.
(Times New Roman 11pt, roman, line spacing x1.5, indented paragraph)

Keywords: type 5 keywords describing the content of your article, in English, separated by commas.

Short bio statement or resume of each author (max. 100 words / author), including, for example: affiliation (department/centre/lab), current position, research trajectory and interests, main publications, reference to funding or sponsorship if any (justified paragraph, Times New Roman 11pt, roman, line spacing x1.5, double paragraph mark after each author’s resume). 

Heading 1: Use This Style for Level One Headings (justified paragraph, Times New Roman 12pt, bold, not underlined, line spacing x1.5, single paragraph mark before and after heading, headline capitalization).

Heading 2: Use This Style for Level Two Headings (justified paragraph, Times New Roman 12pt, bold & italic, not underlined, line spacing x1.5, single paragraph mark before and after heading, headline capitalization).

Heading 3: Use This Style for Level Three Headings (justified paragraph, Times New Roman 12pt, italic, not bold, not underlined, line spacing x1.5, single paragraph mark before and after heading, headline capitalization).

Normal paragraph: use this style for all paragraphs (justified paragraph, Times New Roman 12pt, roman, line spacing x1.5, double paragraph mark after those paragraphs that need to be separated).

For notes, use automated footnotes[footnoteRef:2] (no endnotes, no manually inserted footnotes).  [2:  This is a footnote (left aligned paragraph, Times New Roman 9pt, roman, not underlined, simple line spacing).] 


For illustration markups, insert before the full stop a mention such as (fig. 1) or (figs. 1 2) or (graph. 2) or (table. 3), according to the type of illustration. 
When a reference to an illustration is inserted at the end of a sentence, it should appear before the final period. Example: “The photograph of the facade clearly shows the changes made (fig. 4).”
Illustration markups should be written in red and placed in the text at the place deemed most appropriate.
 	
Indented block quotations for quotations over 60 words or four lines, without quotation marks. Shorter quotations can be kept in paragraph, introduced and closed by quotation marks (indented justified paragraph, Times New Roman 11pt, roman, not underlined, line spacing x1.5). (Author, date)

Shorter quotations may be placed in the paragraph between quotation marks, with the author's name and date of publication before the punctuation (author, date).

All quotes should be linked to a full reference in the reference list, with a page number, in order to allow the reader to easily find the quoted text.

· For bulleted lists, use bullet points.
(1) For numbered lists, use arab numerals in round brackets.

References: insert here the alphabetical list of references (left aligned paragraph with hanging first line, Times New Roman 11pt, roman, line spacing x1.5) or grey literature). Please provide a DOI, a Handle.net permalink, or any other reference indicating the eventual online availability of the cited source.

Agier, M. (1999) L’invention de la ville : banlieues, townships, invasions et favelas. Paris: Éditions des archives contemporaines.
Allievi, S. (2009) Conflict over Mosques in Europe. Policy Issues and Trends – NEF Initiatives on Religion and Democracy in Europe. London: Alliance Publishing Trust.
Amiraux, V. (2006) “Passions sociales et raisons juridiques : politiques de l’islam en Europe”, Les Cahiers de la Sécurité (62), pp. 185–208.
Balibar, E. (2012) Droit de cité. Paris: Presses universitaires de France.
Bastenier, A. and Dassetto, F. (1984) L’islam transplanté : vie et organisation des minorités musulmanes de Belgique. Brussels: EPO.

Illustrations: A numbered illustration list will present the title (in italic) and source for each illustration, eventually paired by an explanatory caption. These captions will be inserted near the corresponding illustration at the page layout stage. The position of illustrations in the paper should be indicated in red in the text body, e.g.: (fig. 1). If multiple formats are used (figures, tables, graphs), there should be a proper list for each type (fig. #), (table. #), (graph. #), numbered independently (there could therefore be an image entitled Fig. 1 AND another entitled Graph. 1).

At the submission stage, the image files will be named in accordance with the illustration list. For instance: fig-01.jpg, fig-02.tif, fig-03.bmp, fig-4.eps, fig-5.ai…table-1.xls, table-2.xlsx…

Attention: Wherever feasible, original graphical elaborations by the author(s) should be submitted in vector format. Illustrations in “raster” format will have a printable dimension (@ 300 dpi) of at least eight centimetres on one of the sides (i.e. minimum 945 pixels large or high). Submissions failing to comply with this rule will not be considered.
If you believe that some illustrations should be laid out in some specific way, you can include your “instructions to layout designers” here, underlined in yellow (left aligned paragraph, Times New Roman 11pt, roman, line spacing x1.5).

Examples:

· Architectural work:
Representation of a building for which the photographer holds the rights:
Fig. #. Name of the project, place, date, architect. Description if applicable. Photo: © First name Surname, date.
Representation of a building for which the rights are held by an institution:
Fig. #. Name of the project, place, date, architect. Description if applicable. Photo: First name Surname, date. © Institution.
Representation of a building taken from a publication (only if there are no rights holders to mention):
Fig. #. Name of the project, place, date, architect. Description if applicable. Photo: First name Surname, date. Source: Title of the publication, year: page (fig. #).

· Art work:
Fig. #. Title, date, © artist. Description if applicable.
Fig. #. Title, date, artist. Description if applicable. © Institution.
Fig. #. Title, date, artist. Description if applicable. Source: Title of the publication, year: page (fig. #).

· Other:
Fig. #. Description of the image. Type of document: First name Surname of the author, date.
Fig. #. Description of the image. Type of document: First name Surname of the author, date. Based on XXX.

NB: if the image is produced by the author of the article, omit the name when submitting anonymously: © author.
The source must be indicated if the illustrations or tables are not the property of the author.
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